VTBEPXIEHO
3aBenysouwii [KJIOY :
slletekuir ¢aNe 21 «YEPEMVYILIKW»
/T.0. TOPE JR{P
/ i }/Iz} CyxmaHoBa

Iphukas ot (?@3)_@&2024 NelOY/41

\

e
N 7

MOJIO)KEHUE
O MMOPSIAKE PA3BPABOTKH U ITPUHSITUS :
JIOKAJIBHBIX HOPMATHBHBIX ITIPABOBBIX AKTOB
F'OCYJIAPCTBEHHOI'O KA3BEHHOI'O JOIIKOJBHOI'O
OBPA3OBATEJIBHOT'O YUPEKAEHUSI «IETCKHUI CAJI Ne 21
«4EPEMYIIKW» OBIIEPA3BUBAIOLIETO BUJIA TOPOJICKOIO
OKPYTA TOPE3» JOHEIIKOM HAPO/IHOM PECITYBJIUKH

['.0. TOPE3, 2024



1.001ue moJI0KeHu s

1.1. Jlannoe Ilonoxenue o mnopsake pa3paOOTKU W MPUHITHS JOKAIbHBIX HOPMAaTUBHBIX
npaBoBbiX akToB (nmanee — Ilomoxkenune) B T'OCYLAPCTBEHHOM KA3EHHOM
JIOIIKOJIbBHOM OBPA3OBATEJIbHOM YUPEXJEHUM « JETCKUI CAJT Ne 21
«HEPEMVYIIKN» OBIIIEPA3BUBAIOLIETI'O BUJA 'OPOJCKOI'O OKPYT'A TOPE3»
JIOHELIKOM HAPOJTHOM PECITYBJIMKU (nanee — 'KJIOY) pa3paGoTaHO B COOTBETCTBUH C
Koncrutyuueit PO, ®enepanbHbiM KOHCTUTYLHUOHHBIM 3aKOHOM OT 04.10.2022 Ne 5-®K3 «O
npuHsaTuU B Poccuiickyro ®enepanuto Jlonernkoir Haponnoit PecriyOimku u oOpazoBanuu B
cocraBe Poccuiickoit @enepanun HOBoro cyobekra — Jlonenkoit HapogHoit PecryOmukmy,
®denepanbHbIM 3akOHOM OT 29.12.2012 Ne 273 - @3 «O6 obpazoBanuu B Poccuiickoii
Oeneparun» ¢ u3MeHeHUAMH Ha 29 nekabps 2022 rona, 3akona Ne 12-P3 or 06.10.2023 «O06
obpaszoBannu B Jlonenkorr Hapomnoit Pecniybnuke, ['paxxmanckum  komekcom PO (manee —
I'KP®) u ycraHaBnuBaeT eauHBIE TPeOOBaHUS K JIOKATHHBIM HOPMATHBHBIM aKTaM, WX
HOJIrOTOBKE, OGOPMIICHHIO, NPUHATHIO, YTBEPKACHUIO, BCTYIUIEHUIO B CHUITY, BHECEHHIO
U3MEHEHUN U OTMEHE.

1.1.1. JlokanpHBI HOPMATHBHBIN aKT (J1ajiee — JIOKAJTBHBIN aKT) - 9TO TOKYMEHT, TPHHSTHIA B
YCTaHOBJIEHHOM IOPSAJKE KOMIIETEHTHBIM OpraHOM YIIpaBiieHHs (AOKHOCTHBIM junoMm) ['KIOY
U PEryiupylolui TpyAoBble, o0OOpa3oBaTelbHble W HHbIE OTHOIIEHUS B paMKax JaHHOU
00pa30oBaTeNbHON OpraHu3aIuy.

1.1.2. Jlokaneubiii  akt ['KJIOY - 3T0 HOpMaTHBHBII MpaBOBOM JOKYMEHT, COJIEPKALIUN
HOPMBI, perynupytomie oopasosarenbubie oTHomeHus B 'BJIOY B npenenax cBoeit
KOMIIETEHIIMM B COOTBETCTBUU C 3aKOHOJaTeNbcTBOM Poccuiickoit denepanuu, JloHenkou
Haponnoii Pecniy6iinku B opsinke, ycranoBieHHoMm Ycrasom I'KZIOVY.

1.2. Hacrosimee [lonoxxenue pazpaboTaHo B IENAX peaau3aluu MpaBa HA CaMOCTOSITEILHOE
CO3/aHHe U pa3pabOTKy HOPMATHUBHO-NPABOBOM ©0a3bl UIsl CBOEHM JAEATEIbHOCTH B paMKax
IOJJHOMOYMM, OTHECEHHBIX 3aKOHOAATenbCcTBOM Poccuiickoin @enepaunun u Jloneukoi Haponnoi
Pecniy6nmuku k komnerenmuu ['KJIOVY.

1.3. Jlannoe IlosioxkeHue MOMONHSIET U KOHKPETU3UPYET MOPSAIOK Pa3paObOTKH W W3IaHHS
BHYTpeHHUX JokaibHbIX akToB ['KJIOVY, omnpeneneHHsix YcraBoMm, yCTaHaBIMBAET €IUHbIC
TpeOOBaHUS K HOPMATHUBHBIM JIOKAJbHBIM aKTaM, UX MOJArOTOBKE, O()OPMIICHUIO, MPUHSTHIO,
YTBEP)KIACHHUIO, BCTYIUIGHUIO B CHIIy, BHECCHHI0 HW3MEHEHHUH M OTMEHe, NyOJauKanmuu Ha
opunuansHoMm caiite 'KJIOVY.

1.4. Hacrosmee Ilomoxenue sBisercss nokaiabHbM akToM ['KJIOY m BXomuT B mepedyeHb
JIOKaJbHBIX aKTOB 00pa30BaTEIbHON OpraHu3aIug.

1.5. JloxaneHble akThl, u3nanHble KOV, nefcTBYIOT TONBKO B Ipeaenax o0pa3oBaTeIbHON
OpraHU3alU U HE MOTYT PEryJIMPOBaTh OTHOLIEHUS BHE €€.

1.6. JlokanbHble aKThl W3/1AIOTCSA MO OCHOBHBIM BOINPOCAM OPraHU3AIMM M OCYLIECTBIICHUS
oOpasoBatenbHOl nestensHOocTH ['KJIOY, B TOM uwmcine mo Bompocam, perjaMeHTHUPYIOIIUM
npaBwia TmpueMa  oOyyarommxcs  (BOCIUTAHHHKOB), PEXUM  3aHATHH  oOydaromuxcs
(BOCIUTAHHUKOB), (OPMBI, NEPUOJUYHOCTH M TOPSIOK TEKYILEro KOHTPOJIs, MOHMTOpPHHIA
JOCTHXKEHUM oOyuaromuxcst (BOCIIMTaHHUKOB), MOPSIIOK M OCHOBAaHUS MEPEBOJA, OTUUCICHUS U
BOCCTAHOBJICHUS OO0ydYaromuxcs (BOCIMTAHHUKOB), MOPSAOK O(OPMIIEHUS BO3HUKHOBEHMS,
MIPUOCTAHOBIIEHUS U TMPEKpaIleHUs OTHOUIEHMM Mexay oOpa3oBaTelbHOM oOpraHu3anueil u
oOyyaromuMucss ¥ (WiId) POIUTENSIMH (3aKOHHBIMU IPEJICTABUTEISIMU) HECOBEPIICHHOIETHUX
oOyyaromuxcsi (BOCIUTAHHUKOB).

1.7. HopMbl JOKaJlbHBIX aKTOB, YXYALIAIOLIUE MOJI0KEHHE 00ydarouXcs (BOCIUTaHHUKOB)
win pabotHukoB ['KJIOVY mo cpaBHEHHUIO ¢ IOJO0XKEHHUEM, YCTAaHOBICHHBIM 3aKOHOIATEILCTBOM



00 00pa3oBaHMUU, TPYAOBBIM 3aKOHOJATEIHCTBOM JINOO MPUHSTHIE C HAPYILIEHUEM YCTaHOBJIEHHOTO
NopsiJKa, He IPUMEHSIOTCS U noanexar ormene B [ KJIOY.

1.8. Jlokanbubie aktbl 'KJIOVY yTpaunBaroT cuiay (OJHOCTBIO WM B OTAEIBHOM YacTH) B
CIEAYIOIIUX CIIyYasx:
-BCTYIUICHHME B CHIIy aKTa, IPU3HAOIIETO JAHHBIN JOKAIbHBIA aKT YTPATUBIIUM CHUILY;
-BCTYIJICHHE B CHITY JIOKAJIbHOTO aKTa 00JbIIeH IOpUANYECKON CUIIbI, HOPMBI KOTOPOTO
IIPOTUBOpEYAT MOJIOKEHHUIM JAHHOTO JIOKAJIBbHOTO aKTa;
-IIPU3HAHUE CYJO0M UJIU UHBIM YIIOJITHOMOYEHHBIM OPIaHOM I'OCYJapCTBEHHOM BIACTH
nokansHOTO akta ['KJIOVY mpotuBopedammm 1elCcTBYIOIIEMY 3aKOHOIaTEITbCTRY.

1.9. Jlokanensiii akt ['KJIOVY, yrpaTuBmumii cuity, He MOAJIEKUT UCIIOIHEHUIO.

1.10. JlokanpHble aKTbl, COOTBETCTBYIOIIME BCEM TpeOOBaHUSIM  3aKOHOJATENILCTBA
Poccuiickoit ®enepauuu, Joneuxoit Hapoanoit PecrnyOnuku —sBisitoTcss 00s3aTeNbHBIMU
K UCIIOJIHEHUIO BCEMHU YYAaCTHUKAMM OOpa30BaTENIbHbIX OTHOILECHUH.

2. lleu m 3apaun

Ilensimu u 3agauamu HacTosiiero [lojoxxeHue sIBISOTCS:
-HOPDMAaTHBHO - IPAaBOBOE peryjupoBaHue oOpa3oBarenabHbIXx oTHomeHud B ['KJOV;
-CO37JaHUE €IMHOM M COTJIACOBAHHOM CHCTEMBI JIOKaJIbHBIX HOpMaTuBHBIX akToB ['KJIOVY;
-o0ecrieueHne NPUHLUIIA 3aKOHHOCTHM B HOpMoOTBopueckoil nearenbHoctu ['KIOVY;
-COBEPIICHCTBOBAHUE MpoIlecca MOATOTOBKH, OPOPMIICHHUS, IPUHATHS U pPeaTu3allui JIOKATbHBIX
aKTOB;
-IpeJoTBpalleHne IyOIMpOBaHUS PETyNUPOBAHHUS  OOIIECTBEHHBIX U  00pa30BaTENIbHBIX
otHomenuii B TKJIOVY.

3. OcHOBHBIE BH/IbI JIOKAJTbHBIX AKTOB

3.1. Jlokaneueiii akt ['KJIOY mpexacraBnseTr coOoif OCHOBaHHBIM Ha 3aKOHOJATENbCTBE
opuIMaNBHBIA TPAaBOBOW JOKYMEHT, NpPUHATHIH B ycraHoBieHHOM mopsagke ['KJIOY wu
pPEeryIUpYIOIUNA OTHOILIEHUS B paMmMKax oOpa3oBaTelnbHOW opranu3zanuu. llepedeHb BHIOB
JOKAJIbHBIX ~ AKTOB, PErJaMEHTUPYIOIIUX O00pa30BaTENIbHYIO JIE€ATEIbHOCTh, YCTAHABIUBAETCS
Ycrasom 'KJIOVY u Bkiatowaer B ceOsl TMOJNOXKEHUS, PEIICHUs, MPHUKa3bl, PaCIOPSLKEHUs,
WHCTPYKIIMU H Jpyrue JOKyMeHThl. IlpeicTaBieHHBIM TepedyeHb BUAOB JIOKAJIbHBIX aKTOB HE
SIBJISIETCS. UCUEPIIBIBAOIIINM.

3.1.1. Yeras I'KJJOVY — nokanbHbIN aKT, Ha OCHOBE KOTOPOTO JIEHCTBYET
oOpazoBatenpHasopranu3anus. YcraB ['KIOVY mnpunumaercs u yTBepKIaeTcsi B TOpPSIKE,
YCTaHOBJICHHOM 3aKOHOAaTenbcTBOM Poccuiickon  ®enepanuu, Jloneukoir HaponHon
Pecriybnuku. Ero conmepkanue ompepensiercss  ctr.25 @enepanbHoro 3akoHa OT
29.12.2012 Ne 273-®3 «OO0 oOpazoBanuu B Poccuiickoit denepanumy.

3.1.2. [Ipuka3 — nokanbpHbIN aKkT, n3aaBaeMbii 3aBeayrommm I'KJIOY nis peniennst OCHOBHBIX
U OllepaTUBHBIX 33/1a4.

3.1.3. PelieHue - JOKaJbHBIA aKT, MPUHUMAEMbIi KoJulernaiabHbiMu opranamu ['KJIOVY B
LeJsIX paspelleHus Haubosiee BaXKHBIX BOIPOCOB HX JEATEIbHOCTU. TEKCT peleHus: COCTOUT UX
JIBYX YacTed: KOHCTaTUPYIOLIEHW W pacnopsiAMTENbHOM, pa3aeneHHbix cioBamu «PEIIII»
(«PELLINIJTA», «PEHHINIIO», « PELINJIN»), koTOpoe mneuyaTaeTcs NPONUCHBIMU OYKBaMH C HOBOM
cTpoku oT mojs. [Ipm HeoOXoIMMOCTH KOHCTATUPYIOIIAs 4acTh MOXET COJAEpkaTh CCHUIKA Ha
3aKOHBI U JAPyrue HOPMATUBHBIC aKThl. PacropsiiuTenbHas 4acTh U3JlaraeTcsl MyHKTaMu. Perenus
MOTYT COJEpKaTh MPUJIOXKEHUS, CChUIKA HA KOTOpPbIE JAeTCi B COOTBETCTBYIOIIMX ITyHKTaX
pacnopsauTeNpHOM  yacTH. PemieHMss NOANUCBHIBAIOTCS — MpEACENaTeieM U CeKpeTapeM
KOJUIETUAJIbHOTO OpraHa.

3.1.4. IlonoxxeHue - JOKaJbHBIM AaKT, YCTaHABJIMBAIOIIMKA IPaBOBOM CTAaTyC OpraHa
yopasinenuss [KJOY, wnm  ocHOBHbIe mpaBmia (MOPSAOK, NPOLEAYpY) peanu3anuu
00pa3oBaTeNbHONW OpraHU3alMK KaKOTO-TH00 U3 CBOMX MOJTHOMOYHIA.

3.1.5. IlpaBuiia - JOKaJbHBIA AKT, PETJIAMEHTUPYIOIIUM OpraHru3alliOHHbIE, TUCIUILUIMHAPHBIE,



XO35UCTBEHHBIE W WHBIE CHeNuanbHbie CTOpoHBI AesteabHocTH ['KJIOY u ero paboTHUKOB,
oOydaronuxcsi (BOCOUTAHHUKOB) U UX POAUTENEH (3aKOHHBIX MPEJICTABUTENECH ).

3.1.6. UHCTpYyKIIUS — JIOKAJIBHBIN aKT, yCTAaHABIUBAIOIINKA MOPSIOK M CIIOCOO OCYIIECTBICHHUS,
BBIMIOJTHEHHSI KaKUX — JIMOO JEWCTBHIA; COBOKYIHOCTH IMPAaBWJI OCYIIECTBICHUS OIMpPEIEICHHBIX
BUJIOB JICSITEIBHOCTH, TPOBENCHUS PadoT, CiIy»)eOHOro moBeneHus. WHCTpyKiuen ompenessioT
MPaBOBOH cTaryc (MpaBa, 00513aHHOCTH, OTBETCTBEHHOCTh) PAOOTHHKA 1O 3aHUMAEMOU TOIKHOCTH.
NHCTpyKIIMST  CONEPKUT  MMIEpaTHBHBIC  (TMIOBEJIUTENIbHBIE, HE JOMYyCKAIoIKue BBHIOOPA)
HOPMAaTHBHBIE IIPEANTUCAHUS.

3.2. TKAOY wumeer apyrue crneuupuyeckue HOpMAaTUBHBIC JOKYMEHTHI, PEryIUpYyIOLIe
OTHOIIEHUS B cepe 00pa3oBaHusl JIM KOHKPETU3HPYIOIIME JAOKYMEHTHI, yKa3aHHBIE B HACTOSILIEM
INYHKTE, B 3aBHCHUMOCTU OT KOHKPETHBIX YCJIOBHUH JIeSTEIbHOCTH 00pa30BaTeIbHOM OpraHu3aluu:
IpaBWia, paclHMCaHUA, IUIAHbl, TPaQUKU, LUKIOTPAMMBI, IPOrPaMMbl, MOPSAKHU, IPOTOKOJIbI,
1acropra.

3.3. Jlokanbhnsble akThl 'KJIOY MoryT ObITh KiIaCCH(QULIIUPOBAHBIL:

3.3.1. Ha rpynnsl B cootBercTBUU ¢ KommnereHnuuei I'KJIOV:
-JIOKaJIbHBIE aKThl OPraHU3aLMOHHO-PACIIOPSIUTEIBHOIO XapaKTepa;
-JIOKaJIbHbIE aKThl, PETJIAMEHTHUPYIOIIKE BOMPOCH OpraHU3ali 00pa30BaTeIbHO -BOCIIUTATEIILHOTO
1 KOPPEKIMOHHO-Pa3BUBAIOILUX IIPOLIECCOB;
-JIOKaJbHbIE aKThl, PETIIAMEHTHUPYIOIIME OTHOIIEHUSI paboToAaTeNs ¢ pabOTHUKAMU;
-JIOKaJIbHBIE aKThl, pETJIaMEHTHPYIOIIME OPraHU3alti0 yueOHO-METOJMUECKOM padoThI;
-JIOKaJbHBIE aKThl, PETIIAMEHTHUPYIOIINE AESITEIbHOCTh OpraHoB camoympasienus [' KOV
-JIOKaJIbHBIE aKThl, pErJIaMEHTUPYIOIINE aIMUHUCTPATUBHYIO U (PUHAHCOBO - XO3SICTBEHHYIO
JIeSATEIbHOCT;
-JIOKaJIbHBIE aKThl, 00€CIICUNBAIOLINE BEACHUE I€TI0NPOU3BOJICTBA.

3.3.2. o KpuTepusaM:
-110 cpepe aeicTBUA: OOIIEro XapakTepa U CIEeLHalbHOIO XapakTepa;
-T10 KpyTY JIUII: pacrpocTpansiommecs Ha Bcex padoraukoB 'KIOY u He pacnpocTpaHsromuecs
Ha BceX pabOTHHUKOB 00pa30oBaTeIbHON OpraHU3altu;
-TI0 crIOocOo0y MPUHSATHUS: TpuHUMaeMble pykoBoauteneM KOV eanHOIMYHO U IpUHUMAaEeMbIe
C Y4€TOM MHEHMS IIPEJCTABUTEIILHOTO OpraHa YYaCTHUKOB 00pa30BaTeIbHBIX OTHOLICHUH;
-10 CPOKY JI€UCTBHUS: IOCTOSIHHOTO JIEHCTBUS, OECCPOUHBIE, C OIIPEIETIEHHBIM CPOKOM JIEHCTBUS;
-T0 CPOKY XpaHEHMsI: IOCTOSIHHOTO XpaHEHUs, 75 JIET U ApYyTHE.

3.4. JIoroBOpbl U HHBIE COIJIALLIECHUS, KOTOpbIE n3aatoTcs opraHnamu ynpasienus KOV ne
€MHOJIMYHO, @ IIyTEM COIVIaCOBAaHUS C WHBIMM JIMIIAMM, BBICTyHAIOIIMMHM B HHMX, B KayecTBE
CaMOCTOSITENIbHOM CTOPOHBI (HampuUMep, TPYIOBBIE JTOTOBOPHI, JOTOBOPHI HA OKAa3aHHUE IJIATHBIX
00pa30BaTeNbHBIX YCIYT U JIp.) HE SIBJISIFOTCS JIOKATbHBIMU aKTaMHU.

4. IlopsiaoK NOATOTOBKHM JIOKAJIBHBIX AKTOB
4.1. ITHUIIMAaTOPOM MOJATrOTOBKH JIOKAJbHBIX AKTOB MOTYT OBITh:
-YUpEIUTENb;
-aqmunucTpanusa ['KJIOVY B nune e€ pykooaurens — 3aBeayromiero 'KJIOVY, 3amectureneit
PYKOBOJUTES;
-OpraHbl rocyapcTBeHHo-o01ecTBeHHoro ynpasnenus ['KJIOY;
-YYaCTHMKHU 00pa30BaTEIbHBIX OTHOLLIEHUH.

OcHoBaHHEM 7151 TOJATOTOBKY JIOKAJIBHOTO aKTa MOTYT TAKXE SIBJISATHCA U3MEHEHHUS B
3akoHoaarenscTBe PO , JIHP (BHEceHnEe N3MEHEHU, U3/1aHle HOBBIX HOPMATHUBHBIX MTPaBOBBIX
aKTOB).

4.2. Ilpn nznanuu gokanbHoro akra 3asenyromuil ' KJIIOY pykoBoacTByeTcs npuHIMnamMu
3aKOHHOCTH, 000CHOBAaHHOCTH, IEMOKPATHU3Ma U CUCTEMHOCTH.

4.3. IIpoeKT TOKaIbHOTO aKTa TOTOBUTCS OTJEIbHBIM PA0OOTHHUKOM WIIM TPYION paOOTHUKOB
o nopyuenuto 3aBenyrouiero ['K/IOVY, a takxke opranom camoynpasienus ' KOV, kotoperit



BBICTYIHJI C COOTBETCTBYIOIIEH MHUIIMATUBOM.

4.4. TlonroToBKa JOKaJbHOTO aKTa BKIIOYAET B €05 M3yUeHHE 3aKOHOAATEIbHBIX U HHBIX
HOPMAaTUBHBIX aKTOB, JIOKaNbHbIX akTOB [ KJIOVY, pernaMeHTupyomux Te BONpOChl, KOTOPbIe
HperonaraeTcsi OTpa3uTh B MPOEKTE HOBOTO aKTa, M HA 3TOW OCHOBE BHIOOP €ro BHJIA, COEPKAHUS
Y IIPEJICTaBJICHHUE €ro B TUChbMEHHOMN (opMe.

4.5. IlonroToBka HanboJiee BayKHBIX JIOKAJIBHBIX AKTOB (IIPOEKTOB PELICHUH COOpaHHid,
NIEICOBETOB, OPraHOB CAMOYTIPABJICHMUSI, IPUKA30B, MOJO0KEHUI, TPaBUII) JOKHA OCHOBBIBATHCS
Ha pe3ysbTaTax aHajlu3a OCHOBHBIX CTOpoH AesatenpHocTd ' KOV, Tennennnit e€ pazsurus u
CJIOKUBILIEHCS CUTyallUN.

4.6. I1o Bonpocam npuema Ha paboTy, IEPEBOIOB, YBOJIbHEHUH, IPEJOCTaBIECHUS OTITYCKOB,
MOOIIPEHUHN WK IPUBJICYEHHS COTPYAHUKOB K TUCUUIUIMHAPHON MIIM MaTepHaIbHOM
OTBETCTBEHHOCTH MU3/1al0TCs NIPUKa3bl, B cooTBeTcTBUU ¢ TK PO.

4.7. IIpoeKT JIOKaJbHOTO aKTa MOKET ObITh IPEJCTABIIEH Ha 00CykaeHne. PopMbl
IpeCTaBICHUS A1l 00CYKJIEHHUSI MOTYT OBITh pa3IMYHBIMU, HAIIPUMED, Pa3MEIIEHUE TPOEKTa
JIOKQJIbHOTO aKTa Ha MH(OPMALIMOHHOM CTEH/I€ B MECTE, TOCTYITHOM JIsl BCeoO11ero o003peHusl,
Ha opunmanbHoM caiite 'KJIOVY, HanpaBieHre NpoeKTa 3aMHTEPECOBAHHBIM JIULAM, IPOBEACHUE
COOTBETCTBYIOIIEr0 COOpaHMs C KOJUIEKTUBHBIM 00CYKIEHUEM IPOEKTA JIOKAIbHOIO aKTa U T.1.
B cnyuae coryiacoBaHus POEKTa JIOKAJIBHOIO aKTa HAa HEM IIPOCTaBJISETCS BU3a
«COT'JTACOBAHOMY.

4.8. CpokH 1 OpsIIOK pa3pabOTKH MPOEKTA JIOKAJIBHOTO aKTa, HOPSII0K €ro COracoBaHUs
YCTaHABIMBAETCS JIOKAJTBLHBIM aKTOM IO BeIeHHIO Aenonpou3BoacTBa B [ KOV,

4.9. 1ns BBeneHus B 1€MCTBHE JIOKAJIBLHOTO aKTa U3AaeTcs npukas 3aseqyromniero 'KJIOVY.
JlokanibHble akThl OPOPMIIAIOTCS B BUJIE IPUIIOKEHUS K IpUKa3y. B mpaBom BepxHEM yrily TaKHX
JOKYMEHTOB nuIIeTcs ciioBo «lIpunokenue» ¢ ykazaHueM JaThl U HOMEpa U3JaHus pUKasa.

4.10. BT'KJAOY coznatorcst ycnoBHs 17151 O3HAKOMJIEHUS! YYaCTHUKOB 00pa30BaTeIbHBIX
OTHOIICHUH C JIOKAJIbHBIMU akTaMu. O3HAKOMIIEHHE MOXKET OBbITh IPOBEAEHO MO TOMUCH B
CITydasix, IpeayCMOTPEHHBIX HOPMAaTHBHBIMH JTOKYMEHTAaMH, THOO pa3MeIieH B 00IIET0CTYITHOM
MecTe (MH(pOpMalMOHHBIN cTeH 1, opunnanbHbiid caiit [KOVY).

4.11.M3MeHeHns B JIOKATBHBIA aKT BHOCSTCS IO Mepe HeoOXoauMocTH. B cirydae n3meHeHuni
B HOPMAaTHBHO-IPAaBOBBIX aKTaX (efepalbHOrO WM PErMOHAIBHOIO YPOBHEH, U3MEHEHUS B
nokanbHbIH akT ['KJIOVY BHOCSTCS HE mo3aHee 2-X MECSIIEB CO THS UX OMYyOJIMKOBAHMS.

5. ITopsAIOK NPUHATHS U YTBEPKACHUS JOKAJIBHOI0 aKTa

5.1. JlokanpHbI aKT, IPOLIEAIINI MPOLEAYPY COIVIACOBAHMS, MOJUICKUT MIPUHATHIO U
yrBepxkaeHuto pykosoauteneMm ['KJIIOY B coorBercTBuu ¢ Ycerasom I'KJIOVY.

5.2. Jlokaneubie aktol ' KJIOY moryTt npuHuMatbes 3aBeaytonium, O0mmm codpanuemM
paboTHHKOB, [legarorunueckuM COBETOM, OPraHOM TOCYJaPCTBEHHO - OOIIECTBEHHOTO YIIPaBICHUS
160 uHbIM opranom camoynpasienus ['K/IOVY, HageneHHbIM MOTHOMOYHSMU MO MIPUHITHIO
JIOKaJIbHBIX aKTOB B cooTBeTcTBHM ¢ YcTtaBoM ['KJIOY — no mpeameram ux BeneHUs U
KOMIIETEHIINH.

5.3.I1pu IpUHATHY JIOKATHHBIX aKTOB, 3aTPAruBAOIINX MMPaBa 00yYaAIOIIUXCS, YIUTHIBACTCS
MHeHUEe PoauTenbCckoro KoMmurera.

5.4. He nmoJyiesxaT MpUMEHEHUIO JIOKAITbHBIC aKThI, YXYAIIAIOINIUE TIOJI0XKEHIE PAOOTHUKOB TIO
CPaBHEHHUIO C TPYJAOBBIM 3aKOHOJIaTEIBLCTBOM, KOJUIEKTUBHBIM JIOTOBOPOM, COTJIAIIEHUSIMHU, a
TaKX€e JIOKAJbHbIC aKThl, IPUHATHIE C HAPYIICHUEM MOPSJIKA YU€Ta MHEHHUS IPEACTAaBUTEIIBHOTO
oprana pabOTHHKOB.

5.5. [Ipomeammii mpoueaypy MPUHATHS JTOKAJIbHBIA aKT YTBEPKIAAETCS PYKOBOJAUTEIEM
I'KOOY. Ilponienypa yrBepkaeHust ohopmirsieTcs 00 MOAMUCHIO, IMOO MPUKA30M PYKOBOIUTEIS
I'KJ0Y.

5.6.JIokanbHBIN aKT BCTYIMAET B CHITy C MOMEHTA, YKa3aHHOTO B HEM, J1100, B clIy4yae
OTCYTCTBHSI TaKOIr'0 YKa3aHUs, [0 UCTCUECHHUH 7 KaJEHAAPHBIX THEW C IAaThl IPUHITUSA JAHHOTO
JIOKAJIbHOTO aKkTa. JlaToi MpUHATHS JTOKAJIBLHOTO aKTa, TPEOYIOIIETO YTBEPKICHHS PyKOBOIUTEIEM
I'KAOY, sBnsiercs naTa TakOro yTBEPKICHUS.

5.7. Ilocne yTBepKI€HUS JOKAJIBHOTO aKTa MMPOBOJIUTCA MPOLIeAypa O3HAKOMIIEHUS C HUM



Y4aCTHHUKOB 06p330BaTeJ'II)HI)IX OTHOHIeHI/Iﬁ, Ha KOTOPBIX PACTIPOCTPAHAIOTCA IMMOJIOKCHUSA JaHHOT'O
JIOKaJIbHOTro akTa. O3HAKOMJICHHE C JIOKAIbHEIM aKTOM O(I)OpMJI}ICTCSI B BUJIC pOCTIMCU
O3HAKOMJISICEMBIX JIMII C YKa3aHUEM JaThl O3HAKOMJICHUSA 100 Ha CAMOM JIOKAJIbHOM aKTEC, h11%(s10)
Ha OTACIIBHOM JINCTC O3HAKOMIICHUS, IIPpUJIAraCMbIM K HEMY, 0o B OTACJIbHOM JKYPHAJIC.

6. Opopmiienne T0KATBLHOTO AKTA
OdopmiieHne TIOKaTLHOTO aKTa BBIMOJIHSAETCS B COOTBETCTBUHU ¢ TpeboBanusimu ['OCT

P 7.0.97- 2016. HamonaneHelii cranaapt Poccuiickoit @enepaunn. «Cuctema cTaHAApTOB 110
uHdopmaIuu, ONOITNOTEUHOMY U H3ATEIbCKOMY nely. OpraHn3aluOHHO-PACTIOPSANTEIIbHAS
nokymeHraius. TpeboBanus k opopmienuto fokymenton» (CUBUT) (yTB. [Ipukazom
Poccranmapra ot 08.12.2016 Ne 2004-cT) (pen. ot 14.05.2018).

6.1. CTpyKTypa JOKaJIbHOIO aKTa JOHKHA 00eCIIeYnBaTh JIOTHYECKOE Pa3BUTHE TEMbI
IPaBOBOTO peryiupoBaHus. Ecim TpeOyeTcs pa3bsiCHEHUE 1eneld 1 MOTHBOB IIPUHSTHS JIOKaJIHLHOTO
aKTa, TO B IPOEKTE JJaeTCsl BCTYNMUTEIbHAs YacTh — npeamOyuia. [TonoxxeHuss HOpMaTUBHOTO
Xapakrepa B IpeamOyIly He BKIHOYAIOTCS.

6.2. HopmatuBHbIe ipeAnucanus opopMIISIIOTCS B BUJIE ITYHKTOB, KOTOPbIE HyMEPYIOTCS
apaOCKUMH ITU(PPaMU ¢ TOUYKOH U 3aT0JIOBKOB HE UMEIOT. [[yHKTBI MOTYT TIOJpa3IeNsaThCs Ha
HOJITYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH HU(PPOBYIO HyMEPALIHUIO.

6.3. 3HaunTeNbHBIE IO 00BEMY JIOKAJIbHBIE KTl MOTYT JIEJIUTHCS Ha TJIaBbl, KOTOPHIE
HYMEPYIOTCSI pPUMCKHMHU IIU(PPaMU U UMEIOT 3ar0JIOBKH.

6.4. Eciii B TOKaJIbHOM aKTe MPUBOASTCS TaOIUIIbI, TpaduKH, KapThl, CXEMbI, TO OHHU, KaK
NpaBUIIO, TOJHKHBI O(OPMIIATHCS B BUJIE MPHIIOKEHHH, @ COOTBETCTBYIOIINE IYHKTHI aKTa JTOJIKHbI
UMETb CCHUIKHM Ha 3TU TPUIIOKEHUSI.

6.5. JIoKanbHBIH aKT C MPUIIOKEHUSIMHU JO0JDKEH UMETh CKBO3HYIO HyMepalHIo.

6.6. JIOKaNbHBIN aKT M3JIaraeTcsi Ha TOCYJapCTBEHHOM si3blke PO 1 JODKEH COOTBETCTBOBATH
JUTEpATypPHBIM HOPMaM.

6.7. CTpyKTypa JOKAIBHOTO aKTa JOJIKHA OBITh JOTHYECKU 0OOCHOBAHHOM, OTBEYAIOIICH
HEJSIM U 33J]a4aM [IPaBOBOTO PETYJIUPOBAHMS, & TaKkKe 00eCcTIeYnBaloIIeH IOTUYECKOe pa3BUTHE U
NpaBWIBHOE MOHUMaHHUE JAHHOTO JIOKAJILHOTO aKTa.

6.8. B nmokanbHBIX aKTax AAl0TCS ONPEIEICHUS BBOJUMBIX IOPUINYECKUX, TEXHUUECKUX U
JPYTUX CHENHaIbHBIX TEPMUHOB, €CIIM OHH HE SIBIISTIOTCS] OOIEU3BECTHRIMH U HEYNOTPEOIIEMBIMU
B 3aKoHO/aTenbcTBe Poccuiickoit denepannu U peruoHaIbHOM 3aKOHOIATEIbCTBE.

6.9. He nomyckaercs nepenucbiBaHue ¢ 3aKOHOB. [Ipu HEOOXOIUMOCTH 3TO AeNaeTcs B
OTCBUIOYHOM (opMe.

7. OcHOBHbBIE TPeOOBAHHUA K JIOKAJBHBIM AKTAM
7.1. Cpenu nokanbhbix akToB ['KIIOY ropuanueckyto cuiny umeer Ycras. [losTomy,
npuHumMaeMsble B 'KJIOVY nokanbHble HOPMAaTUBHBIE aKThl, HE JOJIKHBI IPOTUBOPEUYUTH €r0 Y CTaBy.
7.2. Ilpu mOATOTOBKE JIOKAJTBHBIX aKTOB, PETYJIHUPYIONIUX COIMATBLHO-TPYI0BbIE OTHOLIECHUS
(Hampumep, KOJIEKTUBHBIN 10TOBOp, PaBUiia BHYTPEHHETO PACHIOPSIKA U JIp.) CIEIyeT
PYKOBOACTBOBATHCS PEKOMEHAIIUSAMHU O HUX.
7.3. Jlokanbubie akTbl 'KJIOY 101KHBI COOTBETCTBOBATH CIIEAYIOIIUM TPEOOBAHUIM:
7.3.1. IlonosxeHue TOJDKHO COACPKATH CIISAYIONINE 00s3aTeIbHBIC PEKBU3UTHI: 0003HAYCHHE
BUJIA JIOKAIBHOTO aKTa, €r0 HAUMEHOBAHUE; TPUQBL: IPUHSITO, YTBEPHKIEHO, COTJIACOBAHO, YUTEHO;
PErUCTPAIIMOHHBINA HOMED, TEKCT, COOTBETCTBYIOLIUN €ro HAMMEHOBAHHIO; OTMETKY O HAJTMYUHU
MPUIIOKEHUS U COTJIACOBAHUSI.
7.3.2. IlpaBuna TOJDKHBI COIEPIKATH CICIYIONINE 00sI3aTeIIbHBIC PEKBU3UTHI: 0003HAUCHHE
BU/JIa JIOKAJBHOTO aKTa; €ro HAaMEHOBaHUE, TPUQBI IPUHITHS U YTBEPKACHUS;, TEKCT,
COOTBETCTBYIOIINI €r0 HANMEHOBAHUIO; OTMETKY O HAJTMYHUH NMPUIIOKEHUSI, PETUCTPALIMOHHBIN
HOMED.
7.3.3. UHCTPYKITNH JTOJDKHBI COIEPIKATh CIIEIYIONINE 00sI3aTelIbHbIC PEKBU3UTHI: 0003HAUCHHE
BUJIa JIOKAJIBHOTO aKTa; €ro HaMEeHOBaHue; TPUGBI IPUHATHS U YTBEPKIACHUS; TEKCT,
COOTBETCTBYIOIINI €r0 HANMEHOBAHUIO; OTMETKY O HAJTUYHMH MPUIIOKEHUSI; PETUCTPAIIMOHHBIN
HOMED.



7.3.4. Pemienust TOJDKHBI COIEpKaTh CIIEMyIONne 00s3aTebHbIE PEKBU3UTHI: 0003HAUYCHHE
BU/Ia JIOKAJIBHOTO aKTa; MECTO U JaTy NMPHUHATHUS, TEKCT, TOJDKHOCTb, (PaMUIIHIO, HHUIMAJIBI 1
MOJMKUCH JIMIIA, TPUHSABILETO PEIIeHUe, OTTUCK MeYaTH.

7.3.5. Ilpukasel u pacnopsikenus pykosoaurens I'K/IOV nomkHel conepxarth ciaenyroniye
00s13aTeNbHbIe PEKBU3UTHI: 0003HAUYECHKE BUA JIOKAIBHOIO aKTa M €r0 HAMMEHOBaHHUE; MECTO U
JaTy MPUHSTHSA, PETUCTPALMOHHBIA HOMED, TEKCT, T0JKHOCTD, (PaMUIINIO, MHUITUAIIB U TIOATHCH
pyxoBogutens ['KIOVY. Ilpuka3el u pacnopsikeHus BoinoiaHsAoTces Ha Onanke KOV

7.3.6. IIpOTOKOIIBI U AKThI JOJKHBI COJIEPKATh CIIEAYIOIINE 0053aTeNIbHbIE PEKBU3HUTHI:
0003Ha4YeHHE BU/IA JIOKAJTHHOIO aKTa; MECTO U AATy NPUHATHUS, HOMEP; CIIUCOK MPUCYTCTBYIOIINX;
TEKCT, COAEPIKAIIMMA TOBECTKY [IHS, ONMCAHUE X0/1a, IOPSAKA U NPOLIELypPhl COBEPILIAEMBIX
OTpe/IeNIEHHBIX (FOPUINYECKH 3HAUUMBIX) 1eUCTBUIN TMOO OTCYTCTBUE OINPENEICHHBIX (PAKTOB;
JOJKHOCTD, (paMUIIMIO, MHULIMAIBI U OIKMCH JIMLA (JIUI), COCTABUBIINX WJIM MPUHUMABIINX
ydacTue B COCTaBJICHUH ITPOTOKOJIA WM aKTa.

7.3.7. Meroandeckue peKOMEHIAIUH JODKHBI COJIEpKaTh CIeayolue 00s3aTenbHble
PEKBU3UTHI: 0003HAYEHHE BU/IA JIOKAJIBHOIO aKTa, MECTO U J1aTy NMPUHSATHS, €r0 HAMMEHOBAaHUE,
TEKCT, COOTBETCTBYIOIIMI €70 HAMMEHOBAHUIO U COAEPIKAIIUN yKa3aHNUE Ha BUJI, HAUMEHOBAHUE U
JaTy OPUHATHS IPaBWII WIM UHCTPYKLMNA, HOPMBI KOTOPBIX PAa3bSICHIIOTCS, KOHKPETU3UPYIOTCS UITU
JEeTATU3UPYIOTCA METOAMYECKUMH PEKOMEHIALUSAMHU; TOJDKHOCTD, (haMUJIIHsI, MHULIMAIbBI JTUIa
(J1M1T), COCTAaBUBIIIUX METOJIMYECKHE PEKOMEH IAIINH.

7.3.8. IIporpammsbl ¥ IIaHbI JOJDKHBI COJIEPXKATh CIIEAYIOle 00s3aTelbHble PEKBU3UTHI:
0003Ha4YeHNE BU/IA JIOKAJTHHOIO aKTa; MECTO U AAaTy MPUHATHUS, HAUMEHOBAHUE U TEKCT JIOKAJIbHOTO
aKTa, COOTBETCTBYIOLME €70 HANMEHOBAHUIO.

7.3.9. JoiKHOCTHAsI MHCTPYKIUSL paOOTHUKA JIOJKHA COAEPKATh CIEAYIOIINE Pa3Ieibl:
o01111e MOI0XKEeHUs; paBa, pelocTaBIsieMble pA0OTHUKY U €ro 0043aHHOCTH; B3aUMOJICHCTBHUS;
OTBETCTBEHHOCTb 32 HEKQUE€CTBEHHOE U HECBOEBPEMEHHOE BBINIOJIHEHUE (HEUCIIOIHEHNUE)
00513aHHOCTEH, IPEIYCMOTPEHHBIX JTOJKHOCTHOM HHCTPYKIMEH; TpeOOBaHMs K paOOTHHUKY.

7.3.10. IIpu moAroTOBKE JIOKAIbHBIX aKTOB, PETYJIUPYIOLIUX COLIMATBHO-TPY/I0BbIE
OTHOILIEHUs(HAPUMEp, KOJUIEKTUBHBIN 10rOBOP, MTPaBUiIa BHYTPEHHETO TPYAOBOIO paclopsiaka U
Ip.) clleAyeT pyKOBOJICTBOBATHCS PEKOMEHIAMSIMU O HUX.

8. JoxkymenTauus

8.1. JlokanpHbIE aKTHI MPOXOAST MPOLEAYPY PETUCTPALMU B CIICIIUANBHBIX KypHaIax.

8.2. O0s3aTeNnbHON PErUCTPALlUU MOJUIEXKAT MOJO0KEHHS, TPaBUIIa, UHCTPYKLUH, IPUKA3bl U
pacnopsbxkenus 3asenytomero ['KJO0VY.

8.3. Perucrpanuio JTOKaIbHBIX aKTOB OCYIIECTBIISIET OTBETCTBEHHBIH 32 BEJICHUE
JEIIONPOU3BOCTBA COTTIACHO MHCTPYKLUU 1o Aenonpou3BoActsy B [ KIOVY.

8.4. Peructpanus noiaoKeHu, mpaBui U HHCTPYKIIMKA OCYIIECTBIISIETCS HE TIO3AHEE THSI UX
yTBepxkaenus 3aenyromuM ['KJIOVY, npuka3zos u pacniopsbkenuii 3asenytomero ['KOY — we
IO3HEE JTHS NX H3IaHUs.

9. ITopsinok BHeceHHUsI U3MEHEHHUI M I0TMOJTHEHUI B JI0KAJIbHbIE AKThI

9.1. B neiictByromue B ' KJIOY nokaibHbIe aKThl MOTYT ObITh BHECEHBI U3MEHEHUS U
JIOIIOJTHCHUS.

9.2. Ilopsiok BHECEHMSI U3BMEHEHHI U JOMOJHEeHUH B JoKalbHbIe akThl [ KI[OY
OTIPEJIETISETCS B CAMHX JIOKAJIBHBIX aKTaX. B OCTaJIbHBIX CllydasiXx U3MEHEHUS U TOTIOJTHEHUS
OCYIIECTBIISIOTCS B CJICIYIONIEM MOPSIIKE:

9.2.1. BHeceHue U3MEHEHUH U JOMOJIHEHUH OCYIIECTBISAETCS B MOPSAKE, yCTAHOBICHHOM B
JIOKaJTbHOM HOPMATHBHOM aKTe, Ha OCHOBAaHUU KOTOPOT'O BHOCATCS M3MEHEHNS,

9.2.2. I3MeHeHus ¥ TOTIOJTHEHMSI B JIOKAIBHBIE aKThI: MTOJIOKCHUS TIPUHSITHIE O3
COTJIACOBAHUS C OPTaHOM T'OCYIapCTBEHHO-00IIIECTBEHHOTO YITPaBJICHUS (CaMOyIIpaBIeHU),
npaBujia, MHCTPYKIHMH, IPOTPAMMBI, TUIAHbI, PEeLIEHUs, TPUKA3bl U PACIIOPSHKEHUS 3aBETYIOIIETO
I'KJOVY, BHOCATCS myTeM u3aaHus npukasa 3aseayroniero 'KJIIOY o BHeceHun n3MeHeHu uiu
JIOTIOJIHEHUH B JIOKAJIbHBIM HOPMATUBHBIN aKT;

9.2.3. I3MeHeHus U JOTIOJTHEHUS B MTOJI0KEHHUS, TPUHSATHIE TIOCIIE COTIIACOBAHUS C OPTaHOM



rOCYJIapCTBEHHO-O0IIECTBEHHOTO YIPABJICHHS (CAaMOYITPABICHHUS ), BHOCSITCS ITyTeM H3IaHUS
npukasa 3asenytouero ['K/IOY o BHeceHnn n3MeHeHU WK TONOJHEHUH B JIOKAJIbHBIN aKT ¢
MPEIBAPUTEIBHBIM MTOJTYYEHUEM OT HETO COTJIaCHs.

9.3. I3MeHeHus ¥ IOMOJIHEHMS B JIOKAJIbHBIN aKT BCTYIAIOT B CUILY C AaThl, YKa3aHHOU B
MPUKA3€ O BHECEHUW U3MEHEHUI WJIM IOTIOJHEHHUI B JIOKAJbHBIA HOPMATHUBHBIN aKT, a B CIIy4dae
OTCYTCTBHUSI YKa3aHUs B HEM JIAThI - 110 UICTEYEHUHU / KAICHAAPHBIX JHEU C 1aThl BCTYIUICHUS
MpUKa3a O BHECEHUH U3MEHEHUI U TONIOJIHEHUH B JIOKAJIBHBIN aKT B CUITY.

9.4. I3meHeHwus U IOTIOIHEHUS B TIPEANUCAHUS U TPEOOBaHUs, IPOTOKOJIBI U aKThI,
METOJINYECKUE PEKOMEHAAIMU, aKThl O MPU3HAHUH JIOKAIBHBIX AKTOB YTPATUBIINMU CUITY, HE
BHOCSTCS.

10. 3akr09uTeNbHBIE MOJI0KCHUS.

10.1. Bce nu3MeHeHus u 10NOJHEHMs], BHOCUMBIE B HacToswee [lonoxenue, opopMistoTcs B
NUChbMEHHOU (hOpMe B COOTBETCTBUU C JIEHCTBYIOIINM 3aKoHOAaTenbcTBOM PD, JTHP.

10.2. Hactosmee [lonoxeHne npuHUMaeTcsl Ha HEONPEAEIEHHbIA CPOK U BCTYIMAET B CUILY
C zatel ero yrBepxkacHus 3aseayromum I'K/I0VY.

10.3. Tlocne mpunsTust [lonoxenus (Miv U3MEHEHU U TOTIOJTHEHUN OTAEIBHBIX TYHKTOB U
pa3zieJoB) B HOBOW peAaKLMU MPEeAbIIyIasi peJaKiis aBTOMAaTHYECKH yTPAUYUBAET CUITY.

10.4. Bonpocsl, He yperynupoBaHHble HacTosmuM [lonoxennem, noajiexar yperyiupoBaHUIO
B COOTBETCTBUU C AeHCTBYOIUM 3akoHoaaTenbcTBOM PO, JIHP, Ycrasom I'KJIOY u nnbimMu
JIOKaJIbHBIMM HOpMaTUBHBIMU akTamu ['K/IOV.



